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[IpaBuna BHYTPEHHErO TPYA0BOIO pacriopsaka
quist pabornukos YOV JITO «LleHTp pasButus 00pa3zoBaHusy

Hacrosume Ilpasuma onpeneisior — BHyTpeHHuil Tpynosoii pacnopamok B YOV JIIO «llentp pasputus
o6pasoBanms», MOPS/IOK NpHemMa Ha paboTy H  yBOJbHEHHs PaOOTHHKOB, OCHOBHbIE 00A3aHHOCTH pabOTHUKOB M
A[IMMHHUCTPAIIMH, PEeKUM pabouero BPEMEHM, a TakKe Mepbl TOOMIPEHHs W OTBETCTBEHHOCTb 3a HApYLICHHC
TPYAOBOM AUCLIMILTHHBL. " e

1. Ipuem na pabory ;

1.1, Ipuem wna pabory B HOY MO «llentp passurus o0pa3oBaHus» MNPOU3BOAMTCS HA  OCHOBAHHM
3aKJIIOUEHHOTO TPYIOBOTO 10r0BOPA.

1.2. Ilpu npueme na pabory B YOY IO «llentp passutis 0OpasoBaHUs» aAMHHUCTpaLMd o0si3aHa
notpeboBaTh OT MNOCTYNAIOLIETO:

- TIPEAbSIBICHUS NACMOPTa, Y10CTOBEPSIOLIETO JIMYHOCTD!

- NIpe/I0CTaBIEHNs TPYAOBOH KHHIKKH, ODOPMIICHHO# B YCTAHOBJICHHOM MOPSAKE,

- CTPAXOBOFO  CBMZETE/IbCTBA TOCYNAPCTBEHHOTO  MEHCUMOHHOIO CTPaxoBaHus,

- JIOKYMEHTOB BOMHCKOTO Y4eTa - Ul BOEHHOOOS3aHHBIX M JIHLL, MOUIEXKALUMX PH3BIBY HA BOCHHYIO cityx0y;

- QMMIOMA MM MHOTO JIOKYMEHTa O [OoydeHHOM o0pa3oBaHMM WM JIOKYMEHTa, MOATBEPHIAIOICTO
CHENMAIbHOCTD WITH KBAIU(HKALIHIO.

[Tpuem Ha paboty Oe3 yKasaHHbIX IOKYMEHTOB HE MPOM3BOJAMTCS.

[Ipuem Ha  paboty  odopmisiercs NpuKasoM  (pacrops/KeHUEM) aJMHHHCTPALMH,  W3JaHHBIM  Ha
OCHOBaHWH 3aKJIHOUEHHOIO TPY/IOBOrO JIOFOBOPA, KOTOPbIH OObsBIAsETCS  pabOTHUKY MOA PpaciucKy B
TPEX/IHEBHBIH CPOK CO JIHA MOANUCAHHS TPYILOBOrO 10roBOpa.

IIpu npueme Ha paboTy paGOTHUKY MOsKET ObITh YCTAHOBJICHO HCMBITAHHE MPOLOJIKHTEILHOCTBIO He Gonee 3
MECSIILICB. ’ i

1.3. Tpu nocrymuieHun paboTHUKA Ha PabOTY WM NEPEBAAE €r0 B yCTAHOBJICHHOM MOPALKE Ha pyryio pabdory
AMuHKCTpanus obg3ana:

- 03HAKOMHTb PaGOTHUKA ¢ MOPYYEHHOH PaGoTOl, YCIOBMAMHM ¥ OMATOH TPyAa, pashACHHTH paGOTHHKY €ro
npasa M 0043aHHOCTH,

- 03HAKOMHTb C NPABMIAMK BHYTPEHHEIO TPY0BOIO pacnopsiKa;

- NPOBECTH MHCTPYKTAXK MO TEXHHUKE OE30MacHOCTH, POM3BOCTBEHHOMN CAHHTAPHH, NPOTHBOTIOKAPHOH OXpaHe
¥ ApYTMM TIPaBMJaM OXPaHbl TPYJA, Pa3bsCHUTL  O00A3AHHOCTR MO COXPAHEHHIO CBEJICHHMI, COCTABJISIOLINX
KOMMEPHYECKYIO /N CilyKeOHYIO TaiiHy, OTBETCTBEHHOCTD 32 €€ pasrilallicHue.

1.4. TlpekpaileHue TPYIOBOTO JOTOBOpA  TMPOM3BOAMTCA  TOABKO MO OCHOBAHIWM, PeAYCMOTPEHHBIM
TPYAOBBIM 3aKOHOAATENBCTBOM PD.

PaGoTHUK NUMEET NPaBo PACTOPrHYTh TPYAOBOMH JI0rOBOP, MPEAYIpeans 06 5TOM aJIMHHUCTPALIMIO B NMCbMEHHOM
dopme 3a aBe Heaeau. TTo neTeueHnn yKasaHHOro Cpoka npejly peiieHii o6 yBosnbHeHHH PabOTHUK  BMIPaBE
npekpaTuth paboTy, a aaMMHMCTparus 00s3aHa BbiAaTh €My TPYAOBYIO KHWKY ¢ BHECEHHOM B Hee 3amMchio 00
YBOJILHEHUH, [PYTHE JOKYMEHTbI, CBA3AHHbIC C paBOoToid, M0 UCHMEHHOMY 3aABJEHHIO PAdOTHHKA U MPOU3BECTH C
HUM OKOHYaTelbHbIM pacuer. [lpekpaiieHue TPyI0BOTO JA0rosopa ohopMIISIETCS MPUKA3OM 110 YUPEIKAEHHIO.

Io cornamenmio MesKIy PpaBOTHUKOM W aAMHHUCTpAauueii TPYIOBOH 10TOBOP MOKET ObITH PACTOPTHYT U 110
MCTEUeHHs CPOKa NpeyTpesieHns 00 yBOIbHEHHH. “ "

JgnucH B TPYAOBYIO KHWKKY O NpPHYMHAX TPEKpallerus TPyLoBoro A0rosopa JLOJIFKHBI TPOM3BOJANTLCS B
TOYHOM COOTBETCTBHH ¢ (hopmysuposkamu Tpynosoro koaekca PO win HHOTO denepanbHOro 3aKoHa M €O CChUIKOH
Ha COOTBETCTBYIOUIME CTaThio, MyHKT Tpynosoro Kojekca Pd unm wuHoro denepaibHOro 3aKOHA.

JlHEM YBOALHEHMS CHMTACTCS NOC/ICHHH /IeHb paboTbl.

i 2. OcHoBHble 0043aHHOCTH pabOTHUKOB

2 1. PaGoruuku YOV JITTO «LleHTp passuths 00pasoBaHus A0JKHDI:

- 106POCOBECTHO BHITIONHSTH CBOM TPY/IOBbIC 0043aHHOCTH, COOJIOAATH TPYAOBYIO JIMCLMILINHY,
U TOUHO MCTIONHATH PACTIOPAIKEHHS aAMUHNCTPALMN M HETMOCPEACTBEHHOTO PYKOBOAMTESIA, MCIO/Nb30BATL  BCE
paGouee Bpems Jis  TPOM3BOJMTENLHOTO  TPyAa, BO3JEP/KMBATLCA  OT [ACHCTBHM, — MELIAIOWAX  JpYTHM
paGOTHUKAM BBINONHATE WX TPYAOBbIC 00s13aHHOCTH:

- KAYECTBEHHO M B CPOK BbIMOAHATH MPOM3BOACTBEHHBIC 3a/1aHHs 1 NOPYHEHHUA,

- cobmoaath TpeGoBaHKg O OXPaHE TPY/ad, TEXHHUKE 6e30MaCHOCTH, TIPOM3BOJCTBEHHOH CAHWUTAPUM, THTHEHE

CBOGBPEMEHHO

TPy/la U MPOTHBONOKAPHOH OXpaHe;
-
- cojlepKkaTh cBoe pabouee MecTo, 000py0BaHHKE H npucnocoGeHus U nepesiapaTh CMEHAIOLIEMY pabOTHHUKY B

nopsijke, UMCTOTE M MCIPABHOM COCTOSNHHHM, @ TAKIKE cobionarh HYMCTOTY B OT/Aele M Ha TEPPHTOPHH
[peANpPUATHS; COOI0OAATH YCTAHOBJICHHDIH MOPAIOK XPAHEHHA MATCPHA/ILHBIX LIEHHOCTER M IOKYMEHTOB;



m

- GepesKHO OTHOCHTBCS K MMylecTBY paboTojarens M Apyrux pabOTHHUKOB;

- He pa3rialaTh OXPAHACMYIO 3aKOHOM TaiiHy (rocyaapeTBeHHYHO, KOMMEPUCCKYIO, CITY/KeOHYIO M HHYIO),
CTaBLUYIO M3BECTHOI PabOTHHUKY B CBA3HM C MCTIOIIHEHHEM UM TPY/0BBIX 00s3aHHOCTEH.

2.2. Kpyr obssaHHocTeil, KOTOpble —BBINOAHACT —PAOOTHUK 110 CBOEH CheuMaabHOCTH,  KBaIM(HKALMH,
JOIDKHOCTH, ONPENeNsieTcs TPY/IOBBIM JI0TOBOPOM, N0UKHOCTHOMH HHCTPYKIMCH.

_ 3. OcHoBHble 003aHHOCTH aJIMHUHHCTPALKH o

3.1. AnmunucTpatums obs3ana: '

- coOMI0AaTh TPY/A0BOE 3aKOHOAATE/ILCTBO]

- IpefocTaBuTh  pafoTHHKY paboTy, OOYCIOBACHHYIO TPYLOBBIM 0TOBOPOM;

- obecrieunth 6E30NACHOCTL TPyJa W YC/IOBHS, OTBEHaiolide TPeOOBAHMSIM OXPaHbl U TMIUEHBI TPy

- obecrieunts  pabornuka  obopyaoBaHueM,  MHCTPYMEHTaMH, TeXHUUYECKOH JOKyMeHTaluued M HMHBIMH
CpeICTBAMH, HEOOXOAMMbBIMH I HCTIOIHEHHS UM TPYZIOBbIX 0053aHHOCTEM;

. BLIUIAYMBATH B [OJHOM pasMepe  NpuuMTalonlyrocs  paboTHHKY 3apaboTHYIO ylaTy B CPOKH,
YCTAHOBJIEHHbIE TPYIOBbIM 3aKOHOAATE/ILCTBOM, KOJUICKTHBHBIM JIOrOBOPOM, TpaBkIami BHYTPEHHEro TPYyJ0BOro
pacropsjika, TPYJAOBBIMH JIOrOBOPAMH;

- cnocoberBoBaTh  paboTHMKAM B MOBBILIEHMM  MMH  CBOEH KBaiu(UKaLMK, COBEPLICHCTBOBAHHH
npodecCHOHaIbHbIX HABBIKOB.

3.2. AIMHHUCTpaALLMs CTPEMHTCSH K CO3/1aHHUIO BBICOKOTPO(ECCHOHATBHOrO  paboTOCTIOCOOHOIO  KOJLIEKTHBA,
PasBUTHIO KOPIOPATHBHBIX OTHOWICHHH BHYTPH MPEANPHATHA, MOBBILICHUIO 3aMHTEPECOBAHHOCTH  CPeH
paGOTHUKOB B Pa3BUTHH M YKPETUICHWH ICATENbHOCTH NPEANPUATHS.

4, PabGouee Bpems U BpeMsi OTbIXa

4.1. B COOTBETCTBUM ¢ JCHCTBYIOLIMM  3aKOHOJATE/IbCTBOM  HA TMPEANpPHATHH  yCTAaHABIMBACTCA
natuaHesHas pafouas Hejels C  ABYMs BbIXOAHBIMH JHAMH - cy66oTd M BockpeceHbe. TTpooIKHTEILHOCTD
paGouero Bpemenn coctapisier 40 UacoB B HE/ICIHO. . '
[TelaroryyeckoMy COCTaBy —YCTaHABIMBAETCS MPOAOIKHTEILHOCTD paboyero BpPEMEHH B COOTBETCTBMH C
AEHCTBYIOUIMM 3aKOHO/IATE/ILCTBOM.

I'paduk paGoTsl, ONpeAEAIOUIHH  HAYa0 eskeHeBHONM paboThl, Bpems 00e/eHHOro nepepbiBa ¥ OKOHYAHUE
pabouero [Hs, yCTaHABIMBACTCA /I pabOTHHKOB YUPEHICHUS ¢ YUETOM NPOU3BOJCTBEHHOH  JEATE/ILHOCTH H
pacrnucaHueM 3aHsITHH.

[poaosKuTeNbHOCTL pabouero s WAM  CMEHbI,  HETOCPEJCTBEHHO TMPEMLIECTBYIOUMX HepaboueMy
Mpa3AHUIHOMY JIHIO, YMCHBLIACTCA Ha OJMH 1ac.

4.3. OuepeaHOCTb npenocTaBICHHs OTITYCKOB YCTAHABJMBAETCS AJMMHUCTPALMEH C yueTOM
MPOU3BO/ICTBEHHOH HEOOXOAMMOCTH U rnoskesianuit paboTHHKOB.

[1poROAKHTELHOCTh €KEroAHOr0 OrJIauMBacMOro  OTHycka A BceX pabOTHUKOB COr/IACHO JGHCTBYIOLIEMY
3aKOHOJATE/ILCTBY, MO  COMJIACOBaHHWIO ¢ ajMuHUCTpaLeli paboOTHUKY — MoskeT — ObITh  MpefoCTaBiACH
JONIOJHUTE/bHbIH OTIycK 0e3 coXpaHeHHs 3apaboTHOH MIIaThl.

5. loowpeHus

5.1. 3a 00pa3loBOE BHIMOITHEHHE TPYAOBBIX obs3aHHOCTEl,  MOBBILIEHHE TPOU3BO/IHTCILHOCTH TpyAa,
yIyduleHHe — KauecTBa  MPOAYKLHMH, MPOJODKUTEILHYIO H Gesynpeunyio paborTy u Apyrue ycrexu B TpyAC
MPUMEHSIOTCS CIIEYIOLHE MEPbI MOOLIpeHHs paGOTHUKOB: "

- obbaBnenue 61aro1apHOCTH; -

- BBIJAYA MPEMHU!

- HarpakaeHHe LEHHbIM 110/1apKOM;

TMoowpeHus OOBABAAIOTCS MPUKA30M, JIOBOAATCH A0 CBEJCHMS BCEro KOJVIEKTHBA W 3aHOCATCS B TPYAOBYIO

KHHKKY pabOTHHKA.
6. OTBETCTBEHHOCTD 32 HAPYILEHHE TPYAOBON AUCLHTUTHHDI

6.1. Hapyiuerue Tpy/IOBOH JAMCUMIUIMHBL, T.C. HEUCTOIHCHHE WK HeHaUIeKallee HCTOoJHEHHE Mo BHHE
pa0OTHHKA BO3JNOXKEHHBIX HA HErO TPYAOBBIX obszanHOCTel,  Biaeuer 3a  coOOH  NPUMEHEHHC — MEp
JMCLMIUIMHAPHOTO WM OOLIECTBEHHOTO BO3ACHCTBHA, @ TAKKE MNPUMEHEHHE MHBIX Mep, MpelyCMOTPEHHBIX
IeHCTBYIOLLAM 3aKOHOAATENLCTBOM.

6.2. 3a HapylieHue TPYIOBOH AMCUMIUIHHB aAMUHMCTPALI NpUMEHSIET CIIEYIoLHe JIMCLIMTIMHAPHBIE
B3bICKaHHS:

- 3aMevaHue;

- BLIFOBOP;

- YBOJIbHEHHE [0 COOTBETCTBYIOLLMM OCHOBAHUAM.

VBoNbHEHHE B  KauecTBe MCLMILUIMHAPHOTO  B3bICKAHHs  MOMCET GbITh MPUMEHEHO 33 HEOAHOKPATHOC
HeHncnojHeHne paboTHUKOM 0e3  YBaKHUTE/IbHBIX npuumii TpyaoBbIX * -00a3anHOCTeH, - ecau O UMEET
JIMCLMIIIIMHAPHOE B3bICKAHHE. :

6.3. JIMCLUMIUIMHAPHBIE  B3bICKAHMA  MPUMCHAIOTCA PYKOBOJIMTEJIEM YUPEHKACHUS.

6.4. Jlo HANOKeHUs B3bICKAHWs  OT HAPYLIMTE TPY/I0BOH  JIMCLMIUIHHBI  JOJIKHD 6biTh  3aTpebOBaAHbI

obbicHeHus B MHCbMEHHOM  opme. B ciyyae OTkaza  paboTHHKA [athb ykazaHHoe — OObACHEHHE
COCTABJIAETCS COOTBETCTBYIOIMH aKT.
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Orkas paboTHUKA 1aTh OOBSCHEHHS HE MOKET CIIY/KWTh MPEnsaTCTBUEM /Ul PUMEHEHHS B3bICKAHHS.
JIMCUMIUTMHAPHOE B3bICKAHNE MPHMEHSETCS He MO3HEE OJIHOr0 Mecila o AHsA 00HapysKeHHs MPOCTyIKa, He
cunTas BpemeHu 0ose3Hn paboTHUKA, MPedblBaHMsA €ro B OTIyCKe, a TakKe BPEMEHH, HEOOXOAMMOro Ha y4er
MHEHMS MPEeACTABUTEIBHOrO Oprata paboTHHKOB.

JIMCUMIUIMHAPHOE B3bICKAHWE HE MOKET ObITh MPUMEHCHO [MO3HEE LIECTH MECALEB €O AHA COBCPLICHHA
MPOCTYNKa, a M0  pe3yJibraraMm  pPEBU3MH, MPOBEPKH (hpMHAHCOBO-XO35ICTBEHHOH  JIESTEIbHOCTH HJTH
ay/IMTOPCKOM MPOBEPKH - MO3/HEE ABYX JIET CO JHA €ro copepiueHus. B ykasaHHble CPOKH HE BKJIIOHAETCH BPEMS
MPOU3BOACTBA 10 YTOJIOBHOMY ACITY.

3a KasKabli AMCUMIIMHAPHEIA MPOCTYTOK MOKET ObITh MPUMEHEHO TOJIBKO OZHO JIHCLUMIUIHHAPHOE B3bICKAHHE.

6.5. llpukas  (pacnopszkenue) paborogarens O NPUMEHEHWH JHCLUMIUIMHAPHOTO B3bICKAHHA obbaBasercs
paGOTHMKY TMOJ paclucKy B TeueHue Tpex paGouux JHeil co aHs ero usfanus. B ciydae oTkasa paboTHHKa
MOAIMMCATL YKA3aHHbIA NpuKa3 (pacropskeHHe) COCTAB/IACTCA COOTBETCTBYIOLIMHA aKT.

6.6. Ecni B TeueHne roja €O JAHA NPUMEHEHHs AMCUMIUIMHAPHOTO B3biCKaHua paboTHuk He Oyaer
NOABEPTHYT HOBOMY  JIMCLUMIUIMHAPHOMY B3bICKAHMIO, TO OH CUMTACTCA  HE HMEIOLIMM JAHCLHTUIMHAPHOrO
B3bICKAHMS. B TeyeHue cpoka AeHCTBUS  JIMCLMIUIMHAPHOTO  B3BICKAHMS MEpbl  MOOLIPEHHHA, YKa3aHHbIC B
nacrosumx [pasunax, k paboTHUKY HE NPHUMEHAIOTCS. :

Paborojatens A0  MCTEMEHMs roaa €O JIHS  NPUMEHEHHs JMCLUMIUIMHAPHOIO B3bICKAHMS MMEET [PaBO
CHATH €ro ¢ paborHuka 1o co0CTBEHHON WHMLMAaTHBE,” mMpockOe camoro paboTHHKA, XOJATaHCTBY — €ro
HEMOCPEICTBEHHOr0 PYKOBOAMTE WM MPEACTABHTENBHOrO OpraHa pabOTHHKOB.

6.7. C npaBunamMu BHYTPEHHErO pACIIOpsAKA JAOJDKHBI ObITh O3HAKOMJIEHbI BCE PAGOTHHKH MPEANPUATHS.
Pa6oTHuKH 06s3aHbl B CBOel MoBceAHEBHOM paboTe cobmoAaTh MOPAOK, yCTAHOBIICHHBIH TPaBUIaMH.



